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DESTRUCTION OF BOOKS AND RECORDS 


As part of the Ministry of Revenue’s commitment to tax simplification and regulatory reform, the Ministry 
introduced in February of 1981 a general consent for the destruction of books and records held for 
Ontario tax purposes. Taxpayers are cautioned that other jurisdictions may have different requirements 
regarding destruction of books and records under their statutes. 


Through this time and cost savings measure, businesses may develop records retention schedules 
without having to write to the Ministry for consent. Businesses who want to transfer their records to 
microfiche are granted permission provided their records are kept the required amount of time as 
stipulated in this bulletin and are available for verification. 


GENERAL CONSENT FOR THE DESTRUCTION OF BOOKS AND RECORDS 


Where all conditions stated in paragraphs 1 to 8 of this bulletin have been fulfilled, written permission of 
the Minister of Revenue is hereby given for the destruction of books and records to which those 
conditions apply, and no other permission than that contained herein is required. 


CONDITIONS 


Upon the conditions hereinafter set out, a person may destroy books and records required to be kept by 
that person if: 


1. the books and records are retained under the following statutes or under regulations made pursuant 
to the following statutes namely: 


(a) The Corporations Tax Act, 

(b) The Gasoline Tax Act, 

(c) The Motor Vehicle Fuel Tax Act, 

(d) The Race Tracks Tax Act, 

(e) The Race Tracks Tax Act, 1988 

(f) | The Retail Sales Tax Act, 

(g) The Small Business Development Corporations Act, 
(h) The Tobacco Tax Act, 

i) | The Mining Tax Act, 

j) The Fuel Tax Act, 1981 

k) |The Land Transfer Tax Act, 

!) | The Employee Share Ownership Plan Act, 

m) The Ontario Home Ownership Savings Plan Act; 


2. the books and records to be destroyed relate to a fiscal year that ended more than sixty months (‘ten 
years” in the case of the Mining Tax Act) before the beginning of the fiscal year in which the books 
and records are to be destroyed; 


This is subject to the requirement that, for purposes of the Corporations Tax Act, a 
corporation applying its losses to prior or subsequent years, must retain the records needed 
to substantiate those losses as well as the income for the year to which they are to be 
applied; 


3. the books and records to be destroyed are for a period for which all returns required by a 
statute mentioned in paragraph 1 (or by regulations made under such statutes) have been 
filed and for which all taxes assessed have been paid; 


4. the books and records to be destroyed relate to a period for which there is no outstanding 
dispute between the person and the Ministry of Revenue or another taxing jurisdiction; and if 
the time limit for filing a notice of objection to any assessment or a statement of disallowance 
for the period has expired without the filing of such notice of objection; 


5. no demand from the Ministry of Revenue for the production of the books and records that are 
to be destroyed has been made and remains unsatisfied; 


6. no written notice from the Ministry of Revenue has been given requiring the retention of the 
books and records that are to be destroyed; 


7. inthe case of the Ontario Home Ownership Savings Plan Act, the books and records 
required to be kept by a person relate to a plan which was either terminated or the assets of 
which have been released more than sixty months before the date on which the books and 
records are to be destroyed; 


8. the books and records to be destroyed do not relate to the following: 


a) a fiscal year for which a corporation has filed a waiver in a prescribed form, under 
subclause 73 (7)(a)(iv) of the Corporations Tax Act or in the form required by s. 152(4) 
of the Income Tax Act (Canada); / 

b) a fiscal year for which an operator has filed a waiver in the prescribed form under 
subclause 9 (1)(a)(iv) of the Mining Tax Act; 


Waivers may be revoked by filing a notice of revocation of waiver under subsection 73 (7a) of the 
Corporations Tax Act or under subsection 9 (2) of the Mining Tax Act. A notice of revocation is 
effective one year after the notice is received by the Ministry. In situations where a notice of 
revocation has been filed, books and records must be reiained until the revocation becomes 
effective. Once the revocation is effective, books and records may be destroyed if all the 
conditions stated in paragraphs 1 to 7 of this Bulletin have been fulfilled. 


Additional copies of this bulletin may be obtained by calling the Ministry of Revenue’s multilingual 
Information Centre toll free from anywhere in Ontario: 


« Inall areas - dial 1-800-263-7965 
+ Telephone device for the deaf users may call toll free from anywhere in Ontario by dialing 
1-800-263-7776 


Or write to: Ministry of Revenue, Taxpayer Services Branch, 
P.O. Box 627, 33 King Street West, 
Oshawa, Ontario L1H 8H5 


Or visit: Ministry of Revenue, The Toronto Public Enquiry Centre, 
50 Grosvenor Street, Toronto, Ontario (one block south of Wellesley, west of 
Bay Street) 
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